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Writing Format
• Font size for all the chapter titles, including the abstract, list of figures, list of 

tables, references, achievements and acknowledgements is 18, with one row 
spacing before and after the chapter title.

• Titles such as 1.1 should be size 16. Before and after this title paragraph there 
should be 12 pounds.

• Titles such as 1.1.1 should be size 14 bold, and line space 1.25 times. Before and 
after this title paragraph there should be 6 pounds.

• Titles such as 1.1.1.1 should be size 12, and line space 1.25 times. Before and 
after this title paragraph there should be 6 pounds.

• All contents besides title should be size 12, with line space 1.25 times .
• There should be two characters between every serial number and the title, 

including tables and figures.



Cover

For PhD For Master



Contents

• For the table of contents, it should indent 4 characters for each level of 
title. Also, there should be 2 characters between the serial number and 
the title content, e.g.

Also, it needs to be emphasized 
that table of contents start with 
“Chapter 1  Introduction” . 
Things such as abstract and list 
of figures can’t be listed.

The page number should be like 
what is shown on the right side.



List of Figures（Tables; Abbreviations）

For the list of figures, the content 
should be in font size 12, Times 
New Roman and line spacing of 
1.25 times. The serial number the 
first figure of the first chapter 
should be “Figure 1.1”, and 
between the serial number and 
the title content, there should be 2 
characters.



List of Figures（Tables; Abbreviations）



List of 
Tables



Sample



Chapter title

For titles of each chapter, 
the serial number and the 
chapter title should be in 
the same row, and between 
the serial number and the 
title, there are two 
characters.

It should be “Chapter 1” 
instead of “Chapter One”.



Paragraph and key words

• Before each paragraph there need to be 4 characters, for the main body 
of the dissertation/ thesis, including abstract, acknowledgements and 
the paragraph of “Key words”.

The correct format of “key 
words” is “Key words”. And 
there shouldn’t be any space 
between the content of 
abstract and “Key words” .



Page Number
• Page number, before the main body of the dissertation/ thesis, including the abstract, contents, list 

of figures and list of tables, should be capitalized roman letters, in the outside of each page 

And for the main body, staring from “Chapter 1  Introduction”, the page number should be in 
Arabic numerals with two dashes before and after the number, put them on the outside of each 
page as well.

correct



Headers

There should be double lines 
on the header. The header of 
dissertation/ thesis should start 
from the main body. In odd 
pages it should be “Hebei 
University of Technology 
Doctoral Dissertation/ Master 
Thesis”, and in even pages it 
should be the title of 
dissertation/ thesis.

Hebei University of Technology Doctoral Dissertation/ Master Thesis



Figures

Wrong: There should be two key spaces between 
“1.1” and “Wireless”. Also, for the title line, it needs 
6 pounds after paragraph.

Correct format



The figure name should 
in the middle of the row 
and serial number 
should be 1.2, the font 
size of the title is 10.5 
and for the row of title, 
it needs 6 pounds after 
paragraph.



Sample



Three-lines table

This is the correct format 
of a table. There should be 
three-lines table, with the 
upper and under 1.5 
pounds thickness and the 
middle line should be 1 
pound thickness, the 
contents of the table 
should be in the font size 
of 10.5



Examples of Problems

Wrong: there should not be any colon after the 
serial number; and for each title like 1.2.1, the font 
size is 14 pounds with line space 1.25 times. Before 
and after this title paragraph there should be 6 
pounds.

Correct format



Examples of Problems

• Please pay attention to font sizes of different level of titles, e.g.

The size of title 2.5 is 12 pounds, but we require 16 pounds.



Descriptive rules of references



Descriptive rules of references



Descriptive rules of references



Descriptive rules of references



Descriptive rules of references



For references, the title is in the 
same format as the other 
chapter titles. There should be 2 
characters between the serial 
numbers and the reference. The 
content of the references should 
in font size of 10.5. You should 
list at most three authors, and 
the others use et.al instead. The 
format of author name is: 
surname before given name.  



Sample



Achievements During Doctoral/ Master Research Duration

Fund projects should not be 
included in the achievements .

The format of achievements, 
including published academic 
papers, books, patents and 
awards, are in the same 
format as the reference. And 
the font size here is 10.5

NO NEED



Acknowledgements 

It is the last part of the dissertation or thesis.

The format of “Acknowledgements” should be in size 18, and one space row 
before and after that. 

The content of acknowledgements is font size 12, line spacing 1.25 times.

Neither signature nor date should be shown on the bottom of your 
acknowledgements. 


